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November 4, 2008 
 
OREGON BULLETIN NO. OR300-2009-1 
 
SUBJECT: LTP – REMINDER OF SIGNATURE PROCESSES FOR FARM BILL 

APPLICATIONS AND CONTRACTS 
 
Purpose.  To provide a reminder of signature requirements for Farm Bill cost-share and 
easement applications and contracts.   
 
Expiration Date.  September 30, 2009. 
 
The attached pages contain information on the signature requirements and processes for Farm 
Bill cost-share and easement programs.  All of the information contained in this bulletin can be 
referenced in the appropriate sections of the Conservation Programs Manual (CPM) or the 
Oregon Farm Bill Contract Reference.   
 
Please contact Louise Davis (503-414-3230) for questions relating to cost-share programs and 
Sandra Fife (503-414-3236) for questions relating to easement programs. 
 
//signed// 
 
BILL WHITE 
Leader - Programs 
 
 
cc via website: 
http://www.or.nrcs.usda.gov/intranet/bulletins/bulletins08-09.html 
http://www.or.nrcs.usda.gov/intranet/bulletins/ 
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Signature Process for Cost-share Programs (EQIP, WHIP, etc.) 
 
Producer signature requirements:   
 
APPLICATION: 
NRCS-CPA-1200 Application – Fax signature acceptable 
AD-1026 HEL/Wetland Determination Form – Fax signature acceptable 
CCC-901 Member Information – Fax signature acceptable 
CCC-926 Adjusted Gross Income Form – Fax signature acceptable 
 
CONTRACTING: 
NRCS-CPA-1202 Conservation Program Contract – Original signature ONLY 
NRCS-CPA-1202 Appendix - Fax signature acceptable 

NOTE:  Oregon requires producer initials on termination/cancellation/cost recovery 
section of Appendix (Sections 11 and 12 of 10/2008 Appendix) 

NRCS-CPA-1155 Conservation Plan or Schedule of Operations - Fax signature acceptable 
NRCS-CPA-1235 Assignment of Payment – Fax signature acceptable 
SF-1199A Direct Deposit Form – Fax signature acceptable 
NRCS-CPA-09 Power of Attorney – Fax signature acceptable 
 
POST-CONTRACTING:   
NRCS-CPA-1156 Revision of Plan / Schedule of Operations or Modification of a Contract – Fax 

signature acceptable EXCEPT for modifications that increase obligations. 
NRCS-CPA-152 Conservation Program Contract Transfer Agreement - Original signature 

ONLY 
NRCS-CPA-153 Agreement Covering Non-Compliance with Provisions of Contract - Original 

signature ONLY 
NRCS-CPA-13 Status Review – Signature not required EXCEPT in cases of non-compliance 

or corrective action 
NRCS-CPA-1245 Practice Approval and Payment Application – Fax signature acceptable 
 
NRCS Signature Requirements.  If a form is not listed, an NRCS signature is NOT required. 
 
CONTRACTING: 
NRCS-CPA-1202 Conservation Program Contract – Electronic signature of District 

Conservationist (Application Approval) and Basin Team Leader (Contract Obligation) 
NOTE:  These should NOT be the same individual 

NRCS-CPA-1155 Conservation Plan or Schedule of Operations – District Conservationist 
original signature under Reviewing Official.  Will automatically be replaced w/ 
electronic signature of BTL when funds are obligated 

 
POST-CONTRACTING:   
NRCS-CPA-1156 Revision of Plan / Schedule of Operations or Modification of a Contract – 

District Conservationist original signature under Reviewing Official.  Will automatically 
be replaced w/ electronic signature of BTL when modification is approved. 

NRCS-CPA-152 Conservation Program Contract Transfer Agreement – District Conservationist 



 
NRCS-CPA-153 Agreement Covering Non-Compliance with Provisions of Contract – District 

Conservationist (Block 5a); Basin Team Leader (Block 5b) 
NRCS-CPA-13 Status Review – Electronic signature of NRCS reviewer 
NRCS-CPA-1245 Practice Approval and Payment Application – Electronic or hard copy 

signature of certifying employee; Electronic signature of District Conservationist for 
payment approval. 
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Funds obligation processes in the Wetland Reserve Program 
 
Background:  The steps below provide an overview of contracting processes used to acquire 
easements and fund restoration activities in the Wetland Reserve Program.  The process for land 
treatment contracts with landowners is detailed in the General Program Manual (GM120 
Part404).  Land treatment contracts in WRP should be approached the same as the cost share 
programs process. 
 
Actions required by the WRP project lead are in bold. 
 
Easement Acquisition 
Option To Purchase  (AD-1157 ) Signed by landowner and state conservationist 
 

A. Leader for Programs signs AD-700 based on annual easement  funding decision 
B. Programs provides signed AD-700 to Budget   
C. Budget certifies funds availability  
D. Programs sends easement Option To Purchase form to Landowner (Contract # from 

application database) 
E. Landowner signs and send back to Programs   
F. State conservationist signs the option to purchase form 
G. Budget obligates funds 
H. Programs provides fully executed copy of Option to Landowner, places an original 

signed copy in administrative contract file and notifies WRP Lead by email 
 
Federal Contract for Restoration 
IAS/SF-1442 signed by federal contractor and state contracting officer 
 

A. WRP Lead provides AD-700 and conservation plan (NRCS-CPA-1155) to 
Programs  

B. Leader for programs signs AD-700 based on conservation plan and provides AD-700 
to Budget.  

C. Budget certifies funds availability based on the AD-700 
D. State Programs, WRP Lead and contracting officer collaborate  to identify work 

items, obtain contractor bids, determines contractor 
E. State contracting officer assigns contract # and sends contract to contractor 
F. Contractor signs contract and  sends back to contracting officer 
G. Contracting officer signs contract and assembles Contract File 
H. Budget obligates funds 
I. State contracting department provides fully executed copy of contract to contractor, 

places an original signed copy in the federal contract file at state office and provides a 
cc to State Programs 

J. Programs provides copy  to WRP Lead and places copy in associated WRP Easement 
file 

 
 
Cooperative / Contribution Agreement for restoration 
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Signed by Partner and state conservationist 
 

A. WRP Lead provides  AD-700 and conservation plan to Programs  
B. Leader for programs signs AD-700 based on conservation plan 
C. Budget certifies funds availability based on the AD-700 
D. Programs/WRP Field Lead/State Contracting/Partner collaborate  to identify 

work items and draft agreement documents 
E. Contracting department provides agreement #, sends agreement to Partner 
F. Partner signs agreement, returns to Contracting 
G. State conservationist sign agreement 
H. Budget obligates funds 
I. Contracting provides fully executed copy of agreement to Partner  
J. Programs provides copy to WRP Lead and places copy in associated WRP Easement 

file in state office 
 
 
Federal  - Service Contract/PO for acquisition (title review/closing 
agent/appraisal/AAI/Survey   
Signed by federal contractor and contracting officer  
 

A. Leader for programs signs AD-700 
B. Programs provides signed AD-700 to Budget   
C. Budget certifies funds availability  
D. Programs and Contracting collaborate  to identify work items /obtain contractor bids 

or access national Blanket Purchase Order  
E. Contracting provides contract # and sends contract to federal contractor 
F. Federal contractor signs contract and  returns it to Contracting 
G. Contracting Officer signs contract 
H. Budget obligates funds 
I. Contracting provides fully executed copy of contract to federal contractor with 

copies to Programs and Federal contract file 
 
 


